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1. O0mme mooxKeHHus

Hactosmee Ilomoxenue paspaboTaHO B COOTBETCTBUH CO CIEAYIONIMMH HOPMAaTHBHBIMH
JOKYMEHTaMU:

- 3axoH P® or 29.12.2012 r. Ne 273-®3 «O6 obpasosanun B Poccuiickoii deneparuuy (¢
U3MEHEHUSIMA U JIOTIOJTHEHUSIMH );

—  @exepanbhblil 3ak0H «O06 OCHOBHBIX rapaHTHsAX IpaB pe6éHka B POy ot 24.07.1998 Ne 124-
D3;

= Qenepanbhblii 3aK0H PO o1 29.12.1994 Ne 78-D3 «O 6ubaroreysoM aene» (¢ U3AMECHEHUAMHUY
JTOITOJIHEHUSIMH );

—  OQepnepanbHblii 3aK0H «O MPOTHBOAEHCTBUH 3KCTPEMHUCTCKOM AesITenbHOCTHY 0T 25.07.2002
Ne 114-®3 (c u3MEeHEHUAMH U JOTIOJIHEHUSAMH ),

- Qenepanbublii 3akoH «O 3amuTe AeTel 0T HHGOPMAIHH, IPUIAHAIOMIEH Bpel X 3A0POBBIO U
pasBuTHIO» OT 29.12.2010 Ne 436-D3 (¢ n3MEHEHUSIMHU U AOIOIHEHUIMH);

—  @enepanbHbi 3akoH 0T 27.07.2006 Ne 152 «O mepcoHaNbHBIX AAHHBIX» (C U3MEHEHHSIMH U
JIOMOJIHCHHUSIMH );

—  @enepaiibHbId 3aK0H «O KOHTPaKTHOU cUCTeME B cdepe 3aKyIoK TOBAPOB, paboT, YCIYT IS
oOecrieYeHuss TOCYNApCTBEHHBIX M MYHHUMNAIBHBIX HYXI» oT 05.04.2013 Ne 44-®3 (c
U3MEHEHUSIMHU U JOIIOJIHCHUSIMH );

—  llpukas MunucteperBa KynsTypsl Poccuiickoit @enepannu ot 8 oxtsaops 2012 r. Ne 1077 .
MockBa «O0 ytBepxknaenuu Ilopsiagka ydera NOKYMEHTOB, BXOISILIAX B COCTaB OHOJIHOTEUHOTO
(GonIa» (c U3BMEHEHUSIMU U JOTIOJIHEHHUSIMH );

—  IluceMo MunucrepcrBa oOpasoBanus u Hayku P® ot 18.03.2016 NeHT-393/08 «O6
oOecrie4eHny Y4eOHBIMU U3TAHUSIMHE (YUeOHUKAMU U YIEOHBIMHU ITOCOOUSIME) »;

—  llpuka3 MunucrepcTBa 00pazoBanus U Hayku PO ot 9 urons 2016 r. N 699 «O6 yrBepxaeHun
MEPEYHSA OpraHM3aliK, OCYIICCTBIIAIOIIUX BBIIYCK y4€OHBIX MOCOOMH, KOTOpBIE JOMYCKAKOTCA K
HCII0JIb30BAHUIO MMPH pealli3alii MMEIOIUX rOCYJapCTBEHHYIO aKKpPEOUTAIHI0 00pa30oBaTelIbHBIX
IPOrpaMM HayaJbHOI'0 OOIIEro, OCHOBHOTO OOILEro, CpeIHero 00Iero 00pa3oBaHus »;

—  Pacmopsbkenune IlpaBurensctBa P® or 03.06.2017 Ne 1155:p «O6 yrBepkaeHUU
Konnenmuy mporpaMmsl HOAAEPKKH AETCKOI0 M FOHOIIECKOTO uTeHus B Poccuiickoit ®enepanuu»;
—  Ilmcemo MunoOprHayku Poccum ot 16.01.2013 Ne HT-41/08 «Ilepeuens «100 xuur» mno
HUCTOPHUH, KYJIBTYPE U JIMTepaType HapodoB Poccuiickoi Penepaumy;

—  lluceMo MunucrepctBa oOpazoBanuss u Hayku P® ot 14.04.2016 Ne 08-709 «O cruckax
PEKOMEHIYEMBIX ITPOU3BEICHUM »;

—  llpukaz Mmunrocta Poccun ot 11.12.2015 No 289 o6 yrBepxkmenunm Ilopsiaka BemeHHS
(perepanbHOTO CrIUCKA SKCTPEMUCTCKUX MATEPHAJIOB;

—  «Pexomenmanuu mo pabore OMONMMOTEK ¢ MOKYMEHTAaMH, BKJIIOYEHHBIMH B (emepasibHbIHN
CIIUCOK 3KCTPEMUCTCKUX MaTepuaioBy (yrB. MuHkyneTypel Poccun 12.09.2017)

—  ¥YcraB MBOY Crapo6enoxkypuxunckas COILLL

Hacrogmiee Ilomoxenue omnpenenser IOpSIOK W MeXaHW3M (GOPMHPOBAHHMS, YYeTa,
COXPAaHHOCTH, INPEAOCTABJICHUS B IIOJb30BAaHUE M CHUCAHUS OHOIMOTEYHO-HH(POPMALIMOHHEIX
pecypcoB (y4eOHOM ¥ XyHOXKECTBEHHON JIUTEPATYpbl HA pa3IUYHBIX HOCHUTENINX) (oHIa
menuarexku/oudimoreku MBOY Crapobenoxkypuxuuckas COILL.

[{eqpr0  HACTOALIETO TOJIOKEHUS SBIISETCS CO3JIaHUE YCJIOBHM JUISI MAaKCAMAJIBLHOTO
obecrieueHns OMOINOTEUHO-MHPOPMAIIHOHHEIME pecypcaMu 00ydaromuxcss U pabOTHUKOB MIKOJIEI,
[IOBBIIICHUE OTBETCTBEHHOCTH IEJAarOrd4eCKOro KOJUIEKTMBA U CEMbH 3a IIPaBHIJILHOE,
parmoOHaIbHOE UCIIOJIL30BAHUE IIKOIBHOM JIUTEPATypPhl, Opraiu3anus paboTel cpeau 00yUaroInXCs
1 UX POAUTENICH 10 BOCIIHTAHUIO OCO3HAHHOI'0, OEPEKHOr0 OTHOMICHHUS K KHUTE, YUSOHHUKY.

Hactosmee llonoxxenune sasuserca nmokanbHbIM akToM MBOY  CrapobenoxypuxXuHcKas
COIIl, paccMarpuBaeTcss M TNpPUHUMAETCS Ha CcoOpaHMM Iegarormdeckoro cosera MBOY
CrapoOenokypuxunckas COIIl ¢ y4eroM MHEHHS Y4YaCTHHKOB 00pa30BaTE/IbHBIX OTHOIICHHH,
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yTBEpXKAaeTcsd mpHKasoM nupekropa MbOVY CrapoGenokypuxunckas COIIl. W3Menenus u
JIOIIOJTHEHHS B HACTOSILIEE ITOJIOXKEHHE BHOCATCS B TAKOM K€ MOPSIZIKE.

2. @opMHpOBaHHE M y4YeT 0CHOBHOro 6ubHoTedHoro gonaa

K ocHoBHOMYy OHOIMOTEYHOMY (OHAY OTHOCATCS: XYIOKECTBEHHAS, HaY4YHO-IIONYJISIpHAs,
CIIpaBOYHasdA, IEHarorudeckKas M METOOMYECKas JMTeparypa Ha OYMaKHBIX M MHBIX HOCHUTEIISX
(najiee — JOKYMEHTBHI).

KommiekroBanse OCHOBHOrO (oHAa OHMOJIMOTEKH INKOJBI BEAETCS HA OCHOBE U3YYCHUS
noTpeOHOCTeH ynTaTened (oOyyaromuxcs, pabOTHUKOB IIKOJIBL, POAMTENCH) B XyIOKECTBEHHOI,
CIPaBOYHOM, HAyYHO-TIOMYJISPHOM JMTEpaType C HUCIOJNB30BAHUEM CIIMCKOB PEKOMEHIYEMBIX
npomspefeHud (llucema MunucrepctBa obpasoBanust u Hayku Poccuiickoit ®Demepanuu OT
16.01.2013 Ne HT — 41/08 u ot 14.04.2016 Ne 08-709).

Ilpu ocymiecTBieHME KOMIUIEKTOBaHUS HE JIOIYCKaeTCs INPHOOPETEHHE MAaTepUaIOB,
[IPU3BIBAIOIIMNX K OCYIIECTBJICHHUIO OSKCTPEMHUCTCKOH [EATEIBHOCTA WJIM OIpaBJBIBAOIIEH
HEOOXOMUMOCTb TaKOM J€ATEIBHOCTH, OOOCHOBBIBAIOIINX HALMOHAILHOE H (HJIH) pAcoBOE
[IPEBOCXO/ICTBO JIMOO OIPABIBIBAIOIIUX IIPAKTHKY COBEPIICHHS BOCHHBIX MJIM MHBIX IPECTYILICHUNA,
HaIpaBJICHHBIX Ha ITIOJIHOC WJIA YaCTHUYHOE YHUYTOXEHUE KAKOW-IUOO ATHHYECKOM, COUATIBLHOM,
HAallMOHAJILHOM MIIM PEJIMTHO3HOU IPYIIILI.

B cootBeTcTBHM cO cT.13. @enepanbHoro 3akoHa «O MPOTHBOAEHCTBHH JKCTPEMHUCTCKOM
INESATCIBHOCTU» K TAKMM MaTepraaM OTHOCSTCS:

—  O(QHUIHaTbHBIC MaTePHAJIbl IKCTPEMHUCTCKHX OpraHu3anuil (B Meauareke/0ubInoTeke uMeeTcs
CIIUCOK JIUTEPATypPhl, 3alPEIICHHON K HCIIOJIB30BAHUIO U PACIIPOCTPAHEHUIO HA TeppuTopuu PO,
YTBEPKIAEHHBINA (eaepaabHbIM OPraHOM HCIIOJIHUTEIFHOM BIIACTH);

—  MaTe€pHaybl, aBTOpaMH KOTOPBIX MABJIAIOTCS JIMILA, OCYXIEHHBIE B COOTBETCTBHU C
MEXIYHapOIHBIMHA HOPMATUBHBIMY aKTaMHM 3a MPECTYIJICHUS IIPOTUB MUpPa U YEJIOBEUYECTBA;

— WHBIE, B TOM YHCJIE aHOHUMHBIE MaTepUAIIBL, COAEpXKallUe IPU3HAKH, IIPeTyCMOTPEHHEIE 4. ]
cT.l PenepayibHOrO 3aK0OHA.

— nHpopmanus, npexycMoTpeHHas 4. 2 cT. 5 dDepepansHoro 3akona «O 3ammre geTeil oT
UH(pOpMALUKY, [PUYUHSIOMIEH Bpead HX 3J0pPOBBI0 W pa3BUTHIO» OT 29.12.2010 Ne 436-03,
moOyxJaronas JIeTeil K COBEPIICHUIO NEHCTBHHM, MPEACTABISAIONIMX YIrpo3y HUX JKHU3HH M (WIH)
3JOPOBBIO, B TOM YHCJI€ K NMPUYHHEHHUIO Bpela CBOEMY 3JI0POBbIO, CaMOYOHMCTBY; crIocoOHas
BBI3BATh Yy JETE€H JKEJlaHUE YIOTPeOUTh HAPKOTHYECKHUE CpPEACTBA, IICHXOTPONHBIE H (HIH)
ONYpPMaHMBAIOIIME BellecTBa, Ta0ayHble U3JENHS, aJIKOTOJBHYIO U  CIHUPTOCOJEPXKAIIYIO
MPOTYKIIMIO, ITHBO M HAITUTKY, M3rOTABJIMBAEMEBIE HA €I0 OCHOBE, IPUHATH YYaCTHE B a3apTHBIX UTPaX,
3aHUMATHCA MPOCTUTYLUECH, OPOIKHUYECTBOM HJIH ITONPOIIaHUYECTBOM;

— 0OOCHOBBIBAOIIAsl UM OIpaBAbIBAIONIAS JONYCTUMOCTh HACHIHSA MU (HMIIM) XKECTOKOCTH MO0
noOyxaaromasi OCYUIECTBIATh HACWJIBCTBCHHBIC JEHCTBHS [0 OTHOIICHHUIO K JIONIM WJIH
YKUBOTHBIM;

- OTpHIIAIONIAs CEMEWHBIE I€HHOCTH, IIPOIlaraHJupyrolias HETPagUuIlMOHHBIE CEeKCYaIbHbBIE
OTHOILECHUA U (POPMHUPYIOLIAS HEYBAXKEHHE K POIUTENSAM U (UIIKM) APYTUM WIEHAM CEMBH.

CBepka mocrtynammmx B OuOIHOTEKY JOKYMEHTOB ¢ DenepanbHbIM — CIIHCKOM
OKCTPEMHUCTCKUAX MaTEPUATIOB IPOU3BOAUTCSA HA STalle 3aKa3za WM IOCTYIUICHHS, HE3aBUCHMO OT
MCTOYHHKA KOMIIJIEKTOBAHUS (BHEIIHSS OpraHu3anus, B Jap), ¢ o0s3arenbHoM 3amuceio B JKypHan
CBEpKH. B ciyuae oOHapyXeHUs 3anpemi€HHBIX MaTEepHAIOB JOKYMEHTEI IOJJIEXKAT CITHCAHHIO |
NaJIbHEHIIIEMY YHHUUYTOXKCHHUIO.,

IIpoBepka OubIMOTEYHOTO (DOH/Ia HA HAJIMYKME (OTCYTCTBHUE) JOKYMEHTOB IKCTPEMHUCTCKOTO
colepkanus mnpoBoauTcs |1 pa3 B 6 MecCAlEB IMyTeM COINOCTABJICHUS WHBEHTAPHBIX KHUT H
IIPUXOJHBIX JOKYMEHTOB C IIEpeYHEM MarTepuajloB PeacpallbHOTrO CIIHUCKA, COAECPKAHHE KOTOPOIro
O0OHOBJIAETCS pabOTHUKAMH MeIaTeK/OUOIMOTEKH €KEMECIIHO C caiita
https://minjust.gov.ru/ru/extremist-materials/. [lo pe3ynbTaTam IpPOBEPKH COCTABIAETCS aKT O
HAJIHYHH (OTCYTCTBHH) B OMOIHOTCUHOM (POHAC MTOKYMEHTOB, BKIIFOUYCHHBIX B PeiepalibHbIH CITHCOK
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IKCTPEMUCTCKUX MaTEPHAJIOB.

Y4€T OCHOBHOro OuONHOTEYHOro (OHJAa OTpaXkaer MOCTYIIJICHHE, BBIOBITHE, OOIIYIO
BEIMYMHY (POHIA JTOKYMEHTOB M CIY)KHT OCHOBOM €r0 MpaBHJILHOTO (opMupoOBaHus, IEIEBOro
MCITOJIb30BAaHUS M COXPAHHOCTH.

Yder oCHOBHOro GuOIMOTEYHOro (hOHIA OPraHU3yeTcs B COOTBETCTBHM C IOJIOKEHUSMH
«llopsaka ydera JOKYMEHTOB, BXOIAIIMX B COCTAB OHOJIMOTEYHOTrO Gonmay, yTBEpKICHHBIX
[Ipukasom MunucreperBa KynbTypbl PO ot 08.10.2012 Ne 1077 ¢ U3MEHEHUSIMH U TOMOTHEHHSIMI.

[Ipomecc yuera ocnoBHOro O6HMOIMOTEYHOro (OHAA BKIIOYAET: HPHEM JOKYMEHTOB,
[MITEMICJIEBAHUE, PETUCTPALUIO IIOCTYIUIEHUS, PaACIpeelIeHHe I10 OTAEJIaM, BBIOBITHE, a TaKKe
[IOABE/ICHUE UTOI'OB IBIDKEHUS (DOHMA U €r0 IIPOBEPKY.

Bee omepanuu no yué€ry mpousBomsTcs paGOTHHKAMU OMOIMOTEKH, CTOMMOCTHBIH YYET
BeaCrcs Oyxranrepuei, oOciyxuparomiel mkony. CBepka JaHHBIX OUOTHOTEKH W OyXrajarepuu
IIPOBOJIUTCS €XKEr0JTHO.

JIOKyMEHTBI, MOCTynaromue B OHONMHOTEKY, MOMICKAT CYMMAapHOMY YY€Ty B KHHIE
cymmapHoro yué€ra (qaiee - KCY). KCVY xpausarcs B Ou0moTeke mocTosHHO.

KCY cocrout u3 Tpex yacreii:

- 4acts 1. llocrymienue B pona. 3anuceBaeTcst 001ee KOMMYECTBO MOCTYIHBIINX JOKYMEHTOBH
HX CTOMMOCTB € 00s13aTC/IbHBIM yKa3aHWEM HOMEpA U IaThl CONIPOBOAUTENBHOIO JoKyMeHTa. Homep
3amucH €xXerogHo HayuHaeTes ¢ Ne 1 1 uaér 1o nopsaxy mocTyIieHUuH.

- 4actb 2. BeiObiTHe u3 (oHAa. 3amuchIBalOTCS HOMEpa aKTOB HA CIIMCAHHME JIOKYMEHTOB C
yKa3aHWeM JaThl YTBEPXKIECHHS aKTa M OOIIero KOJIMYECTBA CIIUCAHHBIX JOKYMEHTOB Ha OOIIYIO
cyMMy. Hymepanus 3anuced 0 BEIOBIBIIMX U3MAaHUSAX U3 I'0Jia B FOJI IIPOJOJDKAETCS.

- 4acTb 3. Mtorn yuéra nrxeHus (poHI0B. 3aUCHIBAIOTCS UTOTH JIBHXKEHUS OCHOBHOTO (OH/A:

- 00Iee KOJIHYECTBO IMOCTYIIUBIINX JOKYMEHTOB 3a TEKYIIHH rof, Ha CYMMY;

- 0o0I1ee KOIMYECTBO BBIOBIBIIUX IOKYMEHTOB 3a TeKYIIUH IO/, HA CYMMY;

- 00I1Iee KOJIMYECTBO JIOKYMEHTOB, COCTOSIIMX Ha yueTe Ha 1 sHBaps IOCIENYIOIIEro roja, Ha
CYMMY.

JIOKYMEHTEI TNPUHUMAIOTCA [0 IEPBHYHBIM YYETHBIM JOKYMEHTaM (HaKIagHas, akrT),
BKJIIOYAIOIINM CHOUCOK ITOCTYIUICHHI.

[IppeM TOKYMEHTOB, IIOCTYNAIOMMX B OMOIMOTEKY OT IOPHIMYECKOr0, (HU3UUECKOTO JIUIA B
BUJE Japa C yKa3aHHEM €ro Ha3zHa4yeHHs IS MOMOJHEeHUs OubiuoredHoro ¢onma odopmisercs
JOTOBOPOM TMOXKEPTBOBAHMSA B COOTBETCTBUH ¢ | paxknanckum kopexcom Poccuiickoit @eaeparium(cr.
574, 582).

JIOKYMEHTBI, IIOJATOTOBJIEHHBIE K TIPUEMY B OCHOBHOM OMONMOTEUYHEINA (HOHJI, IOABEPraroTCs
IEPBHYHON 00pabOTKE M HHAUBUAYAILHOMY YUYETY B 3K3eMILIIpax U Ha3BaHHIX.

VHpuBuayanpHeIl  y4€T JOKYMEHTOB OCYINECTBJISICTCS IIYTEM 3aHECEHHS [aHHBIX O
JOKYMCHTC B HHBEHTAPHYIO KHHUTY C IIPHUCBOCHHUEM KaXJOMY OSK3eMIUISIPY JIOKYMEHTa
pPErUCTPalMOHHOr0 HOoMepa. VIHIUBUAYaIbHEIA HOMED 3aKpeIlIseTcs 3a JOKYMEHTOM Ha BCE BpeMs
ero HaxoxJAeHus B (hoHIe OMOIIMOTEKH.

IlepBru4HEIE y4eTHBIE JOKYMEHTBI, IIOATBEPXKAAIOIIME (aKT MOCTYIUICHHS, IIEPENaloTCs B
OyXrajTepuro Ui BKJIFOUEHHS B yueT OubnuoreyHoro Gpoxja.

Vickmouenue MOOKYMEHTOB M3 OCHOBHOro Oubiaumoreunoro ¢oHma (najsee — CcrIHCaHUE)
AOMYCKAeTCs I10 CIACAYIOIMIMM IIpHYHMHAM: yTpaTa, BETXOCTh, AE(EKTHOCTH, YCTapelIOCTh IIO
COLAEPIKAHUIO.

Criucanue IOKYMEHTOB W3 OCHOBHOTO (DOHJA IPOBOJUTCS IO Mepe HEoOXOIUMOCTH.
Komuccust mo crmcanuio, yTBEpKIEHHAS TUPEKTOPOM IIKOJBI, IPOH3BOIUT OCMOTP JOKYMEHTOB,
BBIJICJICHHEIX K crucaHuio. Ilo uroram pabOTBI KOMUCCHH COCTAaBIAETCS aKT OCMOTpPa, KOTODBIH
YTBEPXKIACTCA JUPEKTOPOM INKOJIBL. PaboTHUKM OMOIMOTEKH TOTOBAT MakKeT JIOKYMEHTOB
(IpeacTaBieHHe, aKT O HENPUTOJHOCTH, aKT O CIHCAHHH B 2-X 9K3EMIUIIpaX, KOTOPBIN
MOJIIUCHIBACTCSA KOMUCCHEN M0 CIIMCAHUIO U YTBEPXKJIAETCS TUPEKTOpOoM MmKoJbI). [Tocae mpunsTus
KOMHCCHEH pEeIIeHMS O CIIMCAaHUM JIUTEpaTypa CHAa&Tcs B MYHKT NpuUéMa BTOPCHIPHS B KayeCTBE
MaKyJaTypbl. JIOKYMEHTEI O cllaue MaKyJaTypbl U OIUH 3K3EMIUISp aKTa O CIIUCAHUU MEPETAOTCS B
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OyXrajJTepuio, KOTOpas IPOH3BOMUT CIHCaHuEe ¢ Oamanca OY YKa3aHHOWU B aKT€ CTOHMMOCTHU
IATEPaTypbl. BTOPO# 5K3EMIUISp aKTa O CIIMCAHUH XPAHUTCS B OUOIHOTEKE.

AKTBI O CIUCAHUU PETHCTPHPYIOTCS B KHUIE CYMMApHOTO y4yeTa GHOIMOTEYHOro borma u
XpaHATCs B OMOJIMOTEKE ITOCTOSIHHO.

3. [Hopsinok yyera ponaa yueGHOM tuTEpaATYpHI

K ¢onny yuebHoii nuteparypsl oTHOCATCS YIeGHUKH, yIeOHbIE TOCOOUS (pabouue TeTpany,
IPOIIKCH, KOHTYPHBIC KapThl), y4eOHO-METOAUYECKIE MaTepHaibl (COOPHUKH YIpaKHEHHH U 3a1ay,
aTJIaChl U OIIPEACIIATEIIN ).

Yder OHOMMOTEeYHOro (oHga y4eOHHMKOB JOJDKEH CIIOCOOCTBOBATE €r0 COXPAHHOCTH,
PaBHILHOMY (OPMHPOBAHHIO M IEJIEBOMY MCIOIB30BaHMIO. Bcee omepanuu 10 ydery
OubnmoTeyHOro (oHga Y4eOHHKOB IPOM3BOAATCS 3aBEAYIOMIUM MEIHMATEKOM/GHBIHOTEKOI,
CTOMMOCTHOM y4YeT BeAeTcs OyXraurepuei, CBepKy HaHHBIX OHOIHOTEKH H OyXraaTepuu
HEO0OXO0UMO ITPOU3BOUTE €KETOJIHO.

Y4er yueOHMKOB ocyecTnisercs B Kuure cymmapro ygera yue6roro dponna (KCV).

VHauBHIyalbHOMY Yy4YeTy MOJJIeXaT BCe BHJLI YYEOHHMKM M y4eOHBIE 1ocoOus. Yuer
OCYILECTBIISIETCSI B KAPTOTEKEe YYECOHHMKOB Ha KaTAJIOXKHBIX KAapTOYKaxX CTaHIApTHOro pasMepa. Ha
KapTouKe yKa3bIBaeTcs OuOimorpaduueckoe omnucaHue ydeOHHKA, CBEICHHS O KOJUUYECTBE
IIOCTYIIUBIIUX YYEOHUKOB C YKa3aHHEM LICHBL.

Hywmepanus yuyeOHukoB He TpeOyercs. Eciiu y4eOHUK ToCTymmaeT HEOJHOKPATHO ¥ HE UMEET
OTIIMYUS KPOME€ roja HM3JaHHSA H IEHB, TO BCE IIOCTYIUICHUS MOTYT 3aHOCHTHECS Ha EIHHYIO
KapTO4uKy. Eciau k€ B y4eOHMKM BHECEHBI IOIOJHEHHS M HM3MEHEHHs, TO Ha HEro 3aBOIUTCS
OTAeNbHAs KapToyka. KapToukM pacCTaB/SIIOTCS B KapTOTEKy YYCOHHKOB IIO IpeAMETaM U
(pamMmIIMsAM aBTOPOB Y4eOHHMKOB WM 3ariaBuid. KapTouku Ha criMcaHHBlE yY4eOHMKH U3 KapTOTEKH
y4eOHUKOB U3BIMAIOTCSI Cpa3y JKe MOCIe MOANKUCAHHIS aKTa O BBIOBITHH,

Crcanne y4eOHUKOB MPOU3BOJAUTCS B MHIAUBUIYAIbHOM IIOPSIAKE 110 HEOOXOAUMOCTH, HO HE
paHee 4eM 4Yepe3 S JIET ¢ MOMEHTA IMOCTYIUIEHUS B (DOHJI JaXKe B ciyuae MX BheIObITHA U3 OITY. B
COOTBETCTBYIOIIEM aKTE€ YKa3bIBAaeTCsl IPUYMHA CIUCAHMS, KaXKABIA BHJ CIIMCAHUS YKa3bIBACTCH
OTJEIIbHO, HAlpUMEP: BETXHE, YCTApPEBIIME IO COAEpKaHUIO MIM BeIOBIBIIMe u3 DIIY, He
COOTBETCTBYIOT Ipoduinto, mporpammam OVY. JIoKyMEHTHI Ha CIIHCAHUE 110 IEHCTBYIOIIEMY 00pasIly
COCTaBJIAIOTCA B 2-X 3K3eMIUIIpaX, KOTOPBIE ITOAIMUCHIBAIOTCS KOMHCCHEH M yTBEPXKIAIOTCH
aupekTopoM OY. OnuH 5K3eMIULIp akTa O CIUCAHUM XPaHUTCs B OMOIMOTEKe, APYroi mepeaacTcs
10 pPaCIHUCKY B OYXTaJITEPUIO CICLIMAIUCTY.

4. IlopsiaoK y4eTa BbIIaYH YUeOHHUKOB

Brijaua y4eOHMKOB ocymiecTBisercss OHONMOTEYHBIM paOOTHHUKOM IIepe] HadajJoM
y4eOHOro rojia yepes KJIacCHOTO PYKOBOIUTEIS.

Y4YeOHHMKH BBIJAIOTCS y4alllMMCs Ha OAUH Y4€OHBIA roj. Y4eOHHKH, IT0 KOTOPEIM 00yUeHHe
BEIETCS [Ba UJIA HECKOJIBKO JIET MOTYT OBITH BBIIAHbI HA HEOOXOIUMOE KOJIUYECTBO JIET.

(Dopmoi BbIIaYU YUEOHUKOB SIBIISIFOTCS CIIUCKY BBIJIAHHBIX YYEOHUKOB Ha KaXKIbIi KJ1acc.

S. Bp10bITHE Y4eOHUKOB U3 0M0JIHOTEe4YHOT 0 hOoH/IA

Cpox HaxoxaeHus y4yeOHUKOB B (QoHIe He meHee S5 jier. CTepeoTHINHBbIE YYeOHHKH, HE
UCKIIFOUYeHHBIE U3 PIIY MOryr ObITh HCIIOJIB30BaHbl 10 MOJHOW YTpaThl UMHU MOTPEOUTEITHCKHUX

CBOMCTB.
Cnucanve y4eOHMKOB IIPOU3BOJUTCS 10 CIIEAYIOIIUM ITPUYUHAM: BETXOCTH, T.€. PU3HICCKHAMN

M3HOC, YCTapeJlIOCTH II0 COAEpKaHWUIO; HE€ COOTBETCTBHUM MNpoduiro, mporpammaM OV umm npu
uckiroueHuu u3 OlIY, pemrenne Komuccuu o HAUTMYUU JOKYMEHTOBR 3KCTPEMUCTCKOTOCOAEPYKAHMS.
MarepralbHO-OTBETCTBEHHOE JIMLIO COCTABJISIET CIYXKEOHYIO 3alMCKy Ha UM JUPEKTOpa IIKOJIEI,
rjie (PUKCUPYIOTCS CBEAEHUs 00 y4eOHUKax, UCKIHOUaeMbIX U3 (oHJIa OMOIMOTEKH IO OJHOM M3
yKa3aHHBIX MPUYUH C IIPUIIOKEHUEM (POTOAOKYMEHTOB U TIOCJI€ COTJIACOBAHMS, IPEAOCTaBIISIET B
OyXrajTepckyio ciyxo0y,



CrenmanucTel OyXraiTepuu TOTOBAT HAKeT JOKYMEHTOB, HEOOXOMUMBI s pPacCMOTPEHH
BOSMOKHOCTH CIIHCAHHS U IIPEIOCTABJIAIOT €ro B aAMUHUCTPALUIO AJITaliCKOTO palioHa:
- AKT OCMOTpa TEXHHMYECKOTO COCTOSHHS HMYINECTBA M BO3MOXHOCTH €ro JaJbHEHIIEro
HCIIOJIb30BAHUS;
- AKT 0 HEIIPUI'OJHOCTH UMYIIECTBA VIS JAIbHEHILEr0 UCIOIb30BAHHUS,
- AKT O CIIHCaHUH UCKIIFOYEHHBIX 00BEKTOB OGUOIHOTEYHOro (HOH/A;
- AKT «O HaJIHYUH JOKYMEHTOB SKCTPEMHUCTCKOTO COIEPKAHUS Y,

- [Ipencrasnenne o NpH3HAHHMU ABMXXMMOIO HMYINECTBA HENPHUTOTHOM JUIS JAbHEHINEro
UCIIOJIb30BAHUS;

- Musentapuas xaprouka ¢ 0504031.

J.4. Ilocne mosryyenus PacriopspkeHus: aAMUHUCTpAuu AJitaiickoro paiiona «O npu3HaHUU
JABHOKMMOTO HMMYINECTBA HENPHUIOJHOM Ui JaJbHEHIIEro WCIOJB30BAHUS II0 IEJEBOMY
Ha3HAYEeHHIOY» OMOJIMOTEUHBIA (QOH CIUCHIBACTCS ¢ OajaHca yIpesKIeHusl.

MareprallbHO-OTBETCTBEHHEIM JIMLIOM BBIOBITHE Y4eOHHKOB H3 (oHZa OHOIHOTEKH
oopmisieTcst akToM 00 MCKIIIOYEHWH W OTPaKaeTcss B KHUINE CYMMapHOTO ydYeTa, a TaKke B
KapToTeKe YUeOHUKOB.

CrnmcaHHble IO aKTy Y4YeOHHMKH TMEpeNaloTCs Ha YTHIM3ALUI0 OPraHu3aldsaM, MMEOIUM
JIMICH3WIO Ha JAHHBIA BUJ AEATEIBHOCTA. AKT YTHIM3ALNH IPEIOCTABIAETCS B OyXTalITepHIoO.

AKTBI Ha CIIUCAHUE I10JI€XKAT IIOCTOSSHHOMY XpaHEHHIO B OMOIHOTEKE.

6. HNuaBenTapusanus yaeOHOro onaa

MuBenrapusanus yueOHOro ¢ponaa OMOIMOTEKH MIKOJIBI OCYIIECTBIISAETCS ¢ IEIBI0 KOHTPOJIA
HaJ COXPAaHHOCTBKO U 3(P(EKTUBHOCTHIO MCIIOJB30BaHUS YYEOHMKOB, a TaKXKe C IEIbI0 yYyeTa
00€eCreYeHHOCTH UMH YYAIUMMUCS U COCTABJIEHUS PEATILHOTO 3aKa3a Ha YUeOHUKH.

VuBeHTapusaius yueOHUKOB IPOBOAUTCA 1 pa3 B 5 JieT.

MuBeHTapu3alMoHHasl BeIOMOCTh yuyeTa (hoH/1a YUeOHUKOB COMEPIKHUT CIIEAYIONINE TaHHEIE:
aBTOP, HAUMEHOBAaHUE y4eOHMKa, Kjiacc, 00IIee KOIMYECTBO YUeOHUKOB JaHHOIO BUJa B (poHIE, B
T.4. ¥ Y4eOHUKOB, IPUOOPETEHHBIX Ha BHEOIOKETHBIE CPEACTBA, KOJIUYECTBO YUeOHUKOB I10 I'oJiaM
IOJIy4yeHHs. Y4eOHUKH, IIpuoOpeTeHHble Oosiee 4 JIeT Ha3ald, oTMedaroTcs B rpade 0e3 ykazaHuUs
CpOKa IMOCTaBKHU,

MHBeHTapu3alMoOHHasl BEAOMOCTh COCTABJISIETCS B 2-X SK3eMIUISpax, OJAWH M3 KOTOPBIX
nepesaercss Oyxrajarepy, BTOpOHl XpaHUTCS B OUOIMOTEKE IMIKOJBI U TPUMEHSETCS TIPH
OTCJIC)KMBAHUHU II€JIEBOTO HCIOJIb30BaHUA (OHIAMpoBaHUS y4eOHHKOB. KpoMe Toro, cocrosHue u
COXPAaHHOCTH Y4€OHOTO (pOHAA IIKOJIBI €XKErOJHO OLEHUBAETCS BHYTPUIIKOJIBHOM KOMHCCHEH (I10
COCTOSIHUIO Ha OKTSIOPh TEKYIEro y4eOHOT0 rofa) 0 YeM COCTABIISIETCS COOTBETCTBYIOIIMIA aKT.

7 PaccranoBka 1 XxpaHeHue (poH/1a Y4€OHHKOB

Jnsa xpanenus: yueOHUKOB B OV B Lie/IsIX UX COXPAHHOCTH BBIIEJIEHO 0C000€ MOMELICHUE,
COOTBETCTBYIOIIEE TPEOOBAHUAM MIPOTUBOIIOKAPHON 0€30IIaCHOCTH, KyJa 3aKPBITCAMOCTOATEIHHEIH
TOCTYT 00y9arOmIAMCH.

Y4eOHUKU XpaHATCS Ha CTeIaXax B CHeNHMaJIbHOM MomemeHun. OOmias paccraHOBKa
OCYILIECTBIISIETCS 10 KJIaccaM U IIpeIMETaM.

PaGoTHukn OUOMMOTEKM TOCTOSHHO MPOBEPSIOT IPAaBUIBHOCTH PACCTaHOBKU (hoHIA
y4eOHUKOB.

8. O0s3aHHOCTH PAa0OTHUKOB MIKOJIbI 110 COXPAHHOCTH Y4€OHUKOB

OTBETCTBEHHOCTh 3a COXPAHHOCTh OHMOJMOTEYHOro (POHJA HECYT: JUPEKTOP IIKOJIBI,
3aBEAVIOIIUNA MeuaTeKo/0udInoTeKON, KIacCHbIe PYKOBOJAUTENIU, APYTrUe PaOOTHUKYU, UMEIOIIHE
IOCTYI K YYeOHHKaM,

JIMPEKTOp IIKOJBI OTBCYACT 3a OpPraHH3alui0 padOThl IO CO3JAHHIO M CBOCBPEMEHHOMY
IOTIOJIHEHUIO OuOamoTeuHoro ¢GoHaa yueOHHKOB. Hampasiaser IesTelbHOCThL MeIarorudecKoro

KOJUIEKTUBA 110 (OPMHPOBAHUIO Yy OOydarommxcss OEpeXHOr0 OTHOIICHUS K Yy4eOHHKaM.
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[IpenycmarpuBaeT Mepel 0 COBEPIIEHCTBOBAHUIO HTOM pabOTBl IpH IJITAHUPOBAHHUH y4eOHO-
BOCIIUTATEIbHON pabOTHI HA OYEPEIHON YUeOHBIM TO M 00eCIeYNBAET CHCTEMATHYECKII KOHTPOJIb
3a €€ BBIIIOJIHEHUEM,

Knaccuble pykoBogurenu 1-11 KJ1accoB 0CYIIECTBISIOT paboTy ¢ ydamuMHCs Kjlacca U HUX
POMUTESIMH (3aKOHHBIMH HPEJCTABUTE/ISIMH) 110 BOCIHUTAHHMIO OEPEIKHOTO OTHOIIEHHS K y4eOHOM
KHUTE,

Y4acTBYIOT B BblIa4€ YUEOHMKOB YJaIUMCS Kilacca, OpraHU3yIOT UX BO3BpAT B Oubnmorexy
[ITIKOJIBI 10 OKOHYaHUHU YYeOHOTO To/4.

YUHTeIL-IPSAMETHUKH 00A3aHBI CHCTEMATHYECKH IPOBEPATh COCTOSHHUE VYCOHHKOB IO
CBOEMY IIPE/IMETY.

Henocpencreennyio pabory ¢ 6ubiauoreunsiM (GoHAOM y4eGHHKOB BEET 3aBeYIOIIM
MeanaTekoi/onodmmoTekon. IlepconalbHyI0 OTBETCTBEHHOCTD 3a paboTy ¢ 6H6IHOTCYHBIM (OHIOM
Y4E€OHUKOB HECET 3aBEIYIOIIUN MeAUaTEKOH/OnOIMOTEKOIA.

9 IIpaBuna paboTbl COTPYAHHKOB MeJMATEKH/OMOJIMOTEKH €O CIIHCKOM
IKCTPEMHUCTCKHX MAaTEPHAJIOB

9.1.1 Hacrosmumii pasaen pernaMeHTHpYeT IMOPSI0K BBIABJICHHS JOKYMEHTOB, BKIIOYCHHBIX
B CIIMCOK 3KCTPEMHUCTCKUX MATEPHAJIOB.

PaboTa 10 BBISBIEHUIO JOKYMEHTOB, BKJIIOYEHHBIX B (peepallbHbIA CIIUCOKIKCTPEMUCTCKHUX
MaTepUajoB, OMYOIMKOBAaHHBEIX Ha caiiTe MuHniocra P®, mpoBOgUTCS ¢ IENBIO IPOTHBOACHCTBUS
SKCTPEMUCTCKOM IEATECIBHOCTH M MCKJIIOYAIOMEH BO3MOXXHOCTH MacCOBOIO pacIpOCTPAHEHMUs
3KCTPEMUCTCKUX MaTEpHUaJIOB.

Komuccuss 1o cBepke OKCTPEMHUCTCKOH JUTepaTyphl ¢ DemepaabHBIM — CIHUCKOM
OKCTPEMHUCTCKHX MaTepuanoB (Janee Kommuccus) B cBoell JeSATEIBHOCTH DPYKOBOICTBYETCH
Koncrurynueit Poccuiickoit ®eneparun, ®enepansupiM 3akoaoM Ne 114-d3 o1 25.07.2002 rona

«O mPOTUBOINECHCTBUU IKCTPEMHUCTCKON MEATEIHHOCTHY (C M3MEHEHUSIMHI U [OIOIHEHUSIMH),
MHBIMM HOPMaTUBHBIMH IIPaBOBBIMU akTamu Poccuiickoit @enepanuu, HacTtosnmM Ilomoxkennem, a
TaKKe peureHusiMu Komuccuu.

PaboTa 110 BBIABICHHUIO S5KCTPEMUCTCKUX MATEPHAIIOB BKIIFOYAET:

- OOnoBieHHE PeaepaIbHOTO CIIUCKA;
- Cepky Oubnumoreunoro gounaa ¢ @eneparibHbIM CITUCKOM:;
- bioxupoBaHue nocryna K caitaMm, BKIIFOYSHHBIM B DeepanbHbIi CIIUCOK.

3anadyd KOMHCCHU:

OcyuiecTBiieHHE He pexe 1 pasza B 6 MecqlneB NpoBEPKY (eaepabHOro CIUCKA
SKCTPEMHUCTCKHX MaTCPHAIIOB HA HATMIHE U3MCHCHHUH U JIOIOIHEHHIH;

[IpoBoaute cBepKy wumeromeroca OubnuoredHoro (oOHJAA H  HOBBIX IIOCTYIUIEHHM
JIUTEPATYpPhl HA HATUYHE SIKCTPEMUCTCKUX MATEPUAIOB.

Ilopsinok cozxanus u opranusanus padorsl Komuccenn

Komuceus popmupyerces u3 uncia paboTHUKOB OY B KOJIMUYECTBE S YeIOBEK.

CocraB Komuccuu yTBepx/aaeTcs MpuKa3oM JUPEKTOpa.

Komuccust mo ycTaHOBICHHOMY I'pad®uKy ¢ MHTEPBAJIOM pa3 B 6 MeCAIeB HA OCHOBAHHUHU
CIUITAHUPOBAHHOI'O IIPOCMOTpPa OTCJIEKHBAET BCe OOHOBJICHHUs, BKIIOYCHHBIE B DenepaibHbIH
CIIUCOK 3KCTPEMUCTCKUX MAaTEPUAIOB, U CBOEBPEMEHHO HHDOPMUPYET O HUX aJMUHHUCTPALIHIO.

Dakt cBepku (pukcupyercs aktom o cBepke (onma (ITpumoxkenwme Ne 1) ¥ 3amuchio B
XKyprnane cepku «DenepaabHOro CIUCKA DKCTPEMUCTCKUX MaTepHaioB» ¢ (poHIO0M OHOIMOTEKH
(ITpunoxxenue Ne 2).

3aceqanue Komuccum nposoautTcs | pa3 B 6 MecsmeB MmO HUTOoraM CBEpkH (onja.
IIpucyrctBue wienoB Komuccuu o643aTeIbpHO.

Ynenol KoMuccuu HE BIIpaBe JCJICTMPOBATh CBOM IIOJHOMOYHMS APYIUM JiMIaM. B ciyudae
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HCBOSMOKHOCTH IpHCYTCTBHs 4ieHa Komuccnum Ha 3aceaHun, OH 00s3aH 3a61aroBpeMEHHO
OIIOBECTUTEL 00 3TOM mpencenareiis Komuccuu,

3aceqanne KomuccHu cuuTaeTcss IPaBOMOYHBIM €CJIM HA HEM IPUCYTCTBYET OoJee
[TOJIOBUHBI €ro 4iaeHoB. YneHbl Kommccum 067a7al0T paBHBIMEH IIpaBaMH IIpH o0CcyxAeHHH
BOTIPOCOB. B 3aBHCHMOCTH OT BOIPOCOB, PACCMATPHBAEMBIX Ha 3aCEIAHHH KOMHCCHH K YACTHIO B
HHX MOTYT NPHBJICKATbCA JIULA, HE ABJIAOIMecs ero wieHamu. Pemenne Komuccun odopmisercs
[IPOTOKOJIOM, KOTOPBIM ITOAMMKCHIBAETCS IIPeIceaaTeNieM U cekpeTtapeM Komuccnn.

llepedens TODKHOCTHEIX JTHII, 00pa3yIOIIMX COCTaB KOMUCCHH

lIpencenaresns KOMUCCHE — 3aMECTHUTEIL UPEKTOPA.
‘1eHBl KOMHCCHH: TJaBHBIH Oyxrantep, OGUONHOTEKaph, 3aMeCTHTENh IUPeKTOpa mo YP,
3aMECTUTEIH TupeKTopa mo BP.

Cnucanue v yTHIH3ALHUA

IIpy oOHapyxeHUH 3ampeleHHBIX MATEPHAIOB 3aBEAYIONIMN MeaHaTeKo/OuGIHOTEKOMH
M3BIMACT UX U XPAaHUT B 3aKPBITOM JUISL JOCTYIIA I10JIB30BaTeNIe MECTE, OCYIECTBIIAET UX CIIHUCAHUE
J10 IIOCIIEAYIOIIETO YHHUTOXKEHUS,

Crincanue nMpoBOAMTCS B COOTBETCTBUH ¢ [Ipuka3zom MunucrepcTBa KyabTyphl Poccuiickoit
Oeaepanuu ot 08.10.2012 Ne 1077 r. MockBa «O6 ytBepxaenuu Ilopsjaka yuera JOKYMEHTOB,
BXOJAIIMX B cocTaB Oubimoreunoro Gpouaay. AKT nojnuceiaetes Komuccueit no cnucanuto. Oaun
SK3EMIUISIP TepelaeTcss B OyXraaTepHuro, BTOPOH 5K3EMIUIAP XpPaHUTCS B MeauaTeke/OuOIHOTEKe
OY. OcHoBaHMe I8  CIOHCAaHUSA —  HECOOTBETCTBHE  NPOPHII0  KOMIUIEKTOBAHHS

menuareku/Onbmmoreky. CrHucaHHas JUTepaTypa TOMIEKHT YHHYTOXEHHIO 110 BopMme (KO IIo
OKVY]1 0504144).
bubnmuorpaduueckue 3amucu O BBLIBICHHBIX JOKYMEHTaX YAIAIOTCS M3 3JIEKTPOHHOTO

KaTaJiora.



I Ipunoxenne No |

YTBepKaaro
Hupextop MBOY Crapobenoxypuxunckas COILI
['. K. JlaniteBa

AKT
«O HaJIMYUHU JOKYMEHTOB SKCTPEMHUCTCKOTIO COAEPIKAHHS

No OT « » 20 T
Mb1, HUKEITOANUCABILINECS, YWICHBI KOMUCCUU

_COCTaBUJIM HACTOSIIMUHN aKT B TOM, YTO HAMHU B IIEPHOJI C

« » o « » 20_r. Opuia mpoBeACHA IPOBEPKaA
JIOKYMEHTAJIbHOTO (poHHa OMOJIMOTEKM Ha MNPEIMET BBIIBICHUS W3JaHUM, BKIOYEHHBIX B
«DenepanbHbli CIIUCOK SKCTPEMHUCTCKOM JTUTEpaTyPhI.

B pe3ynpTrare npoBepKHU BBISBIEHBI_(KOJI-BO) JAOKYMEHTOB 3KCTPEMHUCTCKOTO COIEPIKAHHS.
Crucox npuiaraercsl.

HD,[[HHCH HJICHOB KOMHCCHH.

OOpazern criucka:

No i1/m HasBanue, roa n3ganus Komn-Bo DK3EMILIAPOB




[ Ipunoxkenne Ne 2

Kypran cBepkn «@PenepaqbHOTO CHHCKA SKCTPEMHCTCKHX MAaTEPHUATOB» ¢ (HOHIOM
oubnnorexu

BrigBjieHO U BUO

Nomi/m | Jlata | AKT OTMapKHPOBAHO KonnuecTBo [Tognuce
L X OTBETCTBEHHOTO &
U3JIaHU U

(HE BBIABIICHO) .
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